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                                   Teacher Candidate Referrals  
                          Due Process Procedures and Appeals  
 

Overview 
 
All University of North Alabama students seeking teacher certification are informed that the College of 
Education and Human Sciences Education (COEHS) Preparation Program establishes dispositions for 
prospective teachers. The field and clinical teaching program is a collaborative relationship between UNA, 
cooperating school districts, mentor teachers, and the teacher candidate. The COEHS routinely monitors the 
professional dispositions throughout the program for all teacher candidates. Those candidates who are not 
progressing or adequately meeting the expectations outlined in the disposition referral (Form A) may be 
required to complete a formal remediation plan. Occasionally, there are circumstances that warrant the 
candidate’s removal from the field or clinical teaching experience. The COEHS prescribed specific steps to 
be followed for intervention or possible removal of the teacher candidate. Such steps are detailed below.  All 
cases of intervention or possible removal of teacher candidate(s) will be referred to the Professional Ethics 
Committee (PEC). The PEC will consist of six members as follows: Associate Dean, Director of Teacher 
Preparation, and four faculty representatives.  A minimum of four members shall constitute a quorum. A 
quorum must be present at meetings for proceedings to be valid.  
 
Reasons for Intervention or Possible Removal of the Teacher Candidate 
 

1. Mutual consent and agreement for withdrawal by the candidate, cooperating school, and university 
mentor for reasons of illness, injury, or other unforeseen problems (students may have the opportunity 
to intern the following semester).   
 

2. Failure by the candidate to establish and maintain a satisfactory performance level in the P-12 
classroom setting instruction and management. 
 

3. Failure by the candidate to abide by the policies of the cooperating school and/or UNA. 
 

4. Breach of Alabama Code of Ethics. 
 

5. Other reasons as determined by UNA.  
 

Due Process Procedures for Intervention or Possible Removal of Teacher Candidate  
 
Withdrawal of the field or clinical assignment of a teacher candidate for the reasons previously stated in 
numbers 2, 3, 4, or 5 should follow these prescribed steps:   
 

1. The teacher candidate shall be informed by the cooperating teacher and university supervisor of any 
unsatisfactory performance. This shall be done through written evaluations, personal conferences, 
and/or written documentation (Form A) of any infractions of school district policy, UNA policy, 
professionalism, or violations of state or federal law.   
 

2. An intervention plan will be crafted through the collaboration of the university supervisor, cooperating 
teacher, Director of Teacher Preparation, and teacher candidate.   
 

3. If UNA determines that a teacher candidate does not follow through with prescribed verbal and written 
suggestions for improvement documented within the intervention plan or a third referral is issued, 
the university supervisor and Director of Teacher Preparation shall initiate a hearing in front of the 
Professional Ethics Committee (PEC). The teacher candidate will be removed from the P-12 
classroom setting until future notice. 
 

4. The teacher candidate will be given notice (Form B) of the hearing through university email within 
three (3) working days of removal from the P-12 classroom setting. The teacher candidate can have a 



university advisor of their choosing present at the hearing (as defined in UNA Student’s Procedural 
Rights). The PEC will be assembled for the meeting to review all relevant information. During the 
hearing, the Director of Teacher Preparation or designee will present the information, listen to the 
teacher candidate, discuss circumstances regarding the information, and hear the teacher candidate’s 
concerns.  Based upon the discussion and the preponderance of evidence, the hearing will result in 
the PEC making a decision. The student has three (3) working days to appeal the PEC’s decision to 
the Dean of the COEHS. If the teacher candidate fails to appear at the hearing, the hearing may be 
held without his or her presence or statements.    
 

5. A situation in which the teacher candidate places classroom students in danger or shows severe 
behavioral misconduct (refer to the Alabama Code of Ethics) toward a student(s), their family, school 
staff, university staff, or other university student(s), or violates state or federal law, will be cause for 
immediate removal from the classroom setting.  Such behavior may result in suspension or dismissal 
from the COEHS Teacher Education Program. The Dean shall have final authority to remove a 
teacher candidate including, but not limited to reasons previously described. 
 
 

Appeals Procedure 
 
If the teacher candidate wishes to appeal the decision of removal from field experiences or internship, they 
should follow these prescribed steps:   
 

1. Within three (3) working days from the decision of the PEC, the teacher candidate must submit a 
written appeal through his or her university email to the Dean explaining why the decision of the PEC 
should be reconsidered.   

 
2. The Dean will review the appeal.  
 
3. If the Dean accepts the appeal, the Director of Teacher Preparation will provide a letter via university 

email within three (3) working days explaining to the teacher candidate further steps recommended.  
 
4. If the Dean denies the appeal, the PEC decision shall be final. The Director of Teacher Preparation 

shall provide a letter via university email to the teacher candidate that the Dean has rejected the 
appeal.  
 

Dismissal from the Teacher Education Program 
 

When a field or clinical teaching placement is withdrawn, a determination will be made regarding the 
standing of the candidate in the teacher education program (TEP). Withdrawal may happen with or 
without continued good standing in the program, depending on the circumstances. Status shall be 
established in writing at the time of the withdrawal. When withdrawal of a field or clinical placement 
occurs coupled with withdrawal of full admission status from the university, the College of Education 
and Human Sciences will not thereafter support a candidate’s application to the Education 
Preparation Program. 
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